WARBLINGTON
SCHOOL

Candidate Information Pack

TECHNICAL & CREATIVE ARTS TECHNICIAN

Salary Grade C - £21,410 (£24,405 FTE)
37 hours per week, 40 weeks per year
Mon-Fri 06.00am-4.00pW

A very warvm welcome o Warblington School




Dear Applicant

Thank you for your interest in Warblington School.

Warblington school has something quite special about it. We are a very small, but rapidly growing secondary
school. At only 780 students we can do things differently here as we know individuals well. But it goes deeper
than that. Everyone who visits will tell you just how welcoming the school is for new staff and students — over
40 students joined us mid-way through the year last year, with each one saying how they had settled in well and
were enjoying school. Ofsted noted during their recent inspection (Jun 2023) that “most pupils like attending
this kind and caring school” and “pupils build strong friendships with their peers”

It is a thriving community and | am proud to say our students are
well behaved, friendly, kind and considerate. They welcome
visitors and they are proud to speak of their school. Our staff are
passionate about improving learning and aim to inspire and
challenge the young people we work with.

We believe that children have the right to the best education and
during their time with us, we aim to equip all of our students with
the skills they need to flourish in modern society; to make the best
of opportunities and to be able to positively contribute once they
leave Warblington School.

| am pleased to say this was recognised during our recent inspection, where inspectors commented that
Students “talk confidently about what they have learned” and acknowledged that “A well-planned personal,
social and health education programme sets pupils up well for the future, preparing them successfully for
adulthood.”

We have high aspirations for everyone who wears the Warblington School logo and we strive to improve
ourselves through a clear focus on learning and achievement in a supportive environment. As a parent myself, |
know that children and young people learn best in an environment which is secure, happy and caring. Our
learning community works hard to create the right atmosphere and we pride ourselves on seeing each child as
an individual. We take time to celebrate achievements together, whether they are academic, sporting, artistic
or dramatic.

Here at Warblington, we are committed to bringing the best out of each and every student entrusted to us and
being a small secondary school allows us to get to know each individual and provide them with the support they
need that will enable them to thrive.



Curriculum is very important to us and has played a key role in our improvement in outcomes. Teachers here
are passionate about the subjects they teach and we believe students need to experience a wide range of
subjects for as long as possible, which is why our options process begins at Christmas of year 9 and takes effect
from that Easter, allowing us time to ensure each student gets the right level of advice and guidance to help

them make informed choices.

Finally, it is important to note that teaching and learning is at the heart of everything we do. Ofsted
acknowledged that “Staff know pupils very well. Importantly, they

have pupils’ best interests at heart. Leaders and staff are
committed to unlocking pupils’ potential”.

| hope you enjoy finding out about Warblington School. Having

access to a broad and balanced curriculum, and learning

opportunities outside the classroom are key to our students

developing into young adults.

| sincerely hope that we will be welcoming you into our
community!

Our aim is to ensure that excellevce is our expectation,

Mike Hartnell
Headteacher
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TECHNICAL & CREATIVE ARTS
TECHNICIAN

Salary Grade C - £21,410 (£24,405 ¥TE)
27 hours per week, 4D weeks per year
Won-Fri 0©.00am-4.00pm

Are you passionate about the arts and eager to inspire the next generation of creative minds?

Warblington School is looking for an enthusiastic and committed Technician to join our dynamic Technical
and Creative Arts Faculty, with a special focus on supporting our Art department.

At Warblington School, we believe in fostering a vibrant and supportive environment where both staff and
students can thrive. As a member of our team, you will have the opportunity to work collaboratively with
dedicated professionals who share your passion for creative subjects and helping children achieve their full
potential.

Key Responsibilities:

e Lesson Preparation: Ensure all necessary materials and equipment are ready for lessons, enabling
smooth and effective teaching.

e Classroom Support: Assist teaching staff and students during practical lessons, providing hands-on
support and guidance.

e Safety First: Maintain a safe environment by ensuring health and safety standards are met in the
classroom.

e Organisation: Organise and store equipment, keep track of inventory, and ensure materials are
properly stored.

e Resource Management: Manage the supply and stock levels of equipment, order supplies, and
maintain accurate records.

What We're Looking For:
e A passion for creative subjects and a desire to help children achieve their full potential.
e Hardworking, flexible, and able to work collaboratively in a friendly and supportive environment.
e Previous experience working with young people is desirable.
e Ability to contribute to the wider life of the school is an advantage.
e Previous knowledge of working in an Art prep role is desired but not essential.

What We Offer:
e Asupportive and friendly working environment.
e Opportunities for professional development and growth.
e The chance to make a real difference in the lives of our students.

We look forward to welcoming a new member to our team who shares our passion for the arts and
education.

Closing Date: 21 February 2025
Interview Date: TBC

We would strongly recommend an early application as we reserve the right to close this
vacancy early if we receive sufficient applications for the role.
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JOPB PESCRIPTION

Support the Technical and Creative Arts faculty by to providing support to both
teaching staff and students, ensuring the smooth operation of practical lessons. with
providing

Prepare practical equipment and other materials for lessons prior to their start
time

Clean and tidy classrooms after lessons have taken place

Maintain equipment, resources and classroom equipment

Wash up, clean equipment and pack away appropriately

Carry out stock takes of equipment and resources making a list of materials /
supplies for reordering when they are running low

Support teachers with material preparation and assist before, during and at the
end of lessons

Ensure rooms are prepared at least 10 minutes before the lesson is due to start
Waste materials to be sorted into the correct boxes

The store cupboards are clean and clear of clutter and organised

If a teacher is absent, to ensure that the correct equipment is available in their
room at the right time as per their cover lesson notes

Assisting teaching staff and pupils in practical work when required

Assist with preparing photocopies and resources to support teacher and pupil
needs

Organise and take inventory of stock on a regular basis

Mounting of pupil work for display in the department

Manage displays around the department and across the school

Assist with mounting work for moderation and exhibitions

Clearing and organising classrooms and storage rooms for maximum safety as
appropriate

To comply with individual responsibilities, in accordance with the role, for health
and safety in the workplace

Work across the Technical & Creative Arts Faculty including Art, Design &
Technology, Textiles and Food Technology

Undertake First Aid training

Play a full part in the life of the school community and to support its distinctive
mission and ethos.

Promote and safeguard the welfare of children and young persons you come into
contact with.

Be aware of and comply with policies and procedures relating to safeguarding,
health, safety and security, confidentiality and data protection, reporting all
concerns to an appropriate person.

Appreciate and support the role of other professionals.

Participate in training and performance development as required

Any other duty as deemed appropriate to the post by the Head of Faculty.
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PERSON SPECIFICATION

Experience of working in a technical support
role or similar.

* Previous experience of providing
technical and general support within an
Art and Design department.

* Specialist knowledge of Art & Design.

GCSE (grade C or above) in English and
Maths.

Competent in use of Microsoft office
software.

* Basic Health & Safety certificate

* Specific knowledge relevant to the Art
and DT curriculum.

* An awareness of CLEAPSS and/or COSHH
regulations.

Experience with equipment / materials &
procedures subject to COSHH Regulations.

Basic ICT and administrative skills.

Good organisational and communication
skills.

* Awareness of current developments in
art and design education.

Self-motivated.
Enjoys working with children/young people.
Flexible approach to work requirements.

Ability to work independently and support
the work of the teams.

Good communication and listening skills.

Ability to organize workload, prioritise tasks
and meet deadlines

Effective communication/interaction with
adults and students

Awareness of sensitive information and
confidentiality

* Ability to help with supervision of students

* An awareness of health and safety issues
relating to Art, DT

* ability to carry out basic health and safety
checks, tests and maintenance, including
those of workshop tools, machinery, craft
and design equipment




EXPLANATORY NOTES

Application Procedure

1) Read carefully all the information about this post.

2) Complete the application form as fully as possible. You must use the school (HCC) application form. If
there is insufficient room on any section of the form, please provide the additional information on a
separate sheet.

3) Insection ‘details in support of your application’ please tell us:

a) Why you are applying for this post.
b) How your experience, skills, training and/or qualifications equip you for this position and
specifically how you meet the person specification and requirements of the job description.

Early applications are encouraged, and we reserve the right to close the vacancy early if we receive
sufficient applications for the role or if a suitable candidate is found.

Appolntment Process

1) Suitable applicants will be shortlisted for an interview.

2) If you are successful, you will receive a telephone call or email inviting you to attend an interview. It is
therefore important that you give us your email address.

Pre- Employment Checks

The successful applicant will be required to:

1) Provide details of two referees who know you in a professional capacity, one of whom must be your
current or most recent employer (for teaching staff this includes the Headteacher or mentor at your
placement if you are still training). It is our usual policy to take up references before interview where
possible. Employment is conditional on these references being deemed satisfactory.

2) Provide proof of all relevant qualifications (GCSEs and A levels or equivalent), degree and teaching
qualifications.

3) Provide proof of eligibility to work in the UK.

4) Undertake an Enhanced Disclosure and Barring Service check and receive clearance. Please note that
an enhanced check will reveal all criminal convictions on record, including those that might be
considered ‘spent’.

5) Complete a Health Declaration form



Conditions of Service

Employment is subject to a number of pre-employment checking procedures — these are given above.

For teaching staff, this post is also subject to the School Teacher’s Pay and Conditions Document and the
Condition of Service for School Teachers in England and Wales known as the Burgundy Book. The
professional standards for teachers will also apply.

The job description may not necessarily be a comprehensive definition of the post and may be subject to
modification or amendment at any time after consultation with the post holder.

Salary

Support Staff, whether full or part time, will automatically be a member of the EHCC Pension Scheme
unless they elect to opt out.

Policy on Bdual Opportunities

The School is an Equal Opportunities employer and appointments are based on the applicant’s ability to
meet the requirements of the position. The School is opposed to any form of discrimination against any
individual or group and welcomes the fact that our School includes a diversity of individuals from many
races and cultures.

Behaviour, which is discriminatory on the grounds of race, colour, culture, nationality, gender, sexual
orientation, disability, religion will not be tolerated.

The School is also committed to safeguarding and promoting the welfare of children and young people and
expects all staff and volunteers to share this commitment



